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1.點選幼兒園期末核結清冊 
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2.點選新增幼兒園期末核結清冊 
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3.複製清冊金額 
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4.於 Excel貼上清冊金額 
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5.合計每名幼生本學期請款額度 
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6.使用 SUM函數合計每名幼生本學期請領額度 



 

7 7.按右下角符號下拉計算全數幼生本學期請領額度 



 

8 8.統計全園幼生期中金額總計(A) 


